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Job Description 
Bethlehem Production Assistant 

Scope:  The Production Assistant is a member of the Kyana/Bethlehem Support Warehouse team.  This 
role is responsible for general production assistance on the production floor.  We use a variety of non-
metallic presses. 
 
Duties and Responsibilities:   
 

1. Production Assistance: The production assistant will be required, depending on the job and 
machine, to load and feed raw materials to the press operator for running, as well as counting, 
quality checking, and off-bearing finished product to the next stage of production.   

2. Material handling: The production assistant may be required to move material throughout the 
warehouse on a daily basis. Equipment, particularly forklifts, must be used safely and correctly to 
prevent injury to personnel and minimize damage to stock. 

3. General Production Duties:  The production assistant will help to keep the production floor clean 
by removing scrap from machine areas, clearing walk-ways, running the compactor, or feeding the 
vacuum waste handling system. 

4. Attendance: Due to the urgency of delivering orders on the day/time requested by our customers, 
it is essential that the production assistant is on the job promptly in order to ensure we meet our 
customer requirements. 

Reporting Relationships:  Reports to:  Production Manager                                 

Qualifications: The ability to understand directions. Ability to lift and carry a maximum of 70 pounds.  Ability 
to pass forklift certification.  Ability to seek direction when necessary. Able to develop and maintain good 
working relationships with other employees and customers.  

Education:  High School diploma or GED equivalent required.   

Work Experience: 1 year of manual labor experience preferred, but not required. 

Physical Demands: While performing the duties of this job, the employee stands, sits, walks, climbs, bends, 
lifts, squats, uses hands, arms, legs and fingers to perform routine tasks such as driving a forklift, loading, 
stacking and moving material. Lifting is an essential part of the job and employee must be able to lift a 
maximum of 70 pounds. Normal vision and hearing and the ability to read (in English) and basic 
mathematical skills are essential.  

Pay Range: $12 to $15 per hour, depending on experience with a review at 90 days.  

We are an Equal Opportunity Employer and do not discriminate against any employee or applicant for 
employment because of race, color, sex, age, national origin, religion, sexual orientation, gender Identity, status as 
a veteran, and basis of disability or any other federal, state or local protected class. 

 


